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III. Departmental policy on plagiarism
I. Definition of plagiarism
Plagiarism, defined broadly, is the presentation of another's words and/or ideas as one's own without attributing the proper source. It is grounds not only for failure of a given piece of work, which could result in failure for the entire course, it could also result in being reported to the administrative body responsible for student conduct violations and being subject to disciplinary action by that body. The same holds true for other forms of academic dishonesty or “inappropriate conduct” (see Appendix 1 - the university code of student conduct and discipline, Sections 41301 through 41304 of Title 5, California Code of Regulations, specified in SFSU Bulletin).

Plagiarism includes copying material from books, journals, newspapers and magazines as well as taking material from websites and through the internet. It is very easy to plagiarize; taking material from web sources without attribution may not feel or seem like plagiarism, but it is. 

Plagiarism includes privately purchasing or obtaining papers from any sources which one then presents as one’s own.

Plagiarism can be intentional or unintentional. It is part of each student’s responsibility to familiarize themselves with the rules regarding questions of plagiarism.

II. How to avoid plagiarism – Examples to tell students
There are differing technical definitions regarding how many words overall or how many words in a row must be copied directly from a source for it to constitute plagiarism. To avoid this problem, it is recommended that students footnote any reference or similarity–whether copied directly, or paraphrased, or partly paraphrased and partly copied–to a source that they consult. Consulting other sources and making use of ideas presented therein is acceptable and even desirable scholarly conduct, but academic honesty entails that the student makes the reader fully aware that, and to what degree they have used other sources to craft their own text. Any conceptual material taken from another source, no matter how trivial, must be cited.

Any material taken word-for-word from another source must be placed in quotation marks and footnoted. Some handbooks say that beginning with three words in a row copied from another source the writer must use quotation marks; this seems like a reasonable policy for our purposes. Remember that even one word, if it is the intellectual property of another person (i.e. Foucault’s concept of “governmentality”) need not be placed in quotation marks, but does have to be cited.
Students can use the ideas and information from other authors without directly quoting from them, but this use must be acknowledged. It is not acceptable to submit an assignment which is simply a paraphrasing of extracts from other authors: the work submitted must include some intellectual contribution of the student’s own. And paraphrasing, while acceptable in limited amounts must be cited as well (and better yet openly attributed in the text).

Re-submission of previously graded work — the submission of the same piece of work for assessment in two different courses by the student author — is not acceptable practice if it is not acknowledged and explicitly approved by the instructor(s).

Students shall observe the generally applicable provisions of professional conduct whether or not faculty members establish special rules of academic integrity for particular classes. Failure of faculty to prevent cheating does not excuse students from compliance with the University code.

The following are not excuses for plagiarism: “I didn’t realize it was plagiarism;” “It was readily available on the web;” “I didn’t mean to;” “I’ve been under pressure;” “I didn’t know how to cite my sources properly or “I have serious (emotional, physical, mental) problems which excuse my acts of plagiarism.” There are of course many other possible excuses that students could make. If plagiarism has been properly described to students (whether in the syllabus or in class), there is no excuse that makes plagiarism acceptable, although circumstances may dictate slightly different responses, at the discretion of the instructor and the faculty in general, It might be a good policy to have all syllabi in political science classes contain the same language on plagiarism as a matter of course (possibly the definition of plagiarism cited above). 

III. Departmental policy on plagiarism
The department regards any form of cheating including plagiarism as a serious matter of academic dishonesty which threatens the integrity of the assessment process and award of grades and/or the degree, to the detriment of all other students and graduates of the University.

A. Plagiarism at the Undergraduate level 
The instructor has broad powers to determine whether plagiarism has occurred in a given course through collecting relevant evidence, questioning students, etc. and make his or her own decision on the penalty, including failure of a specific piece of course work or failure for the entire course, depending on the nature of the course assignment and grading structure of the course. 

However, the penalties for a serious case, such as repeated occurrences of cheating and plagiarism include expulsion, suspension, and/or probation of the student, and should follow procedures consonant with due process established pursuant to Sections 41301 through 41304 of Title 5, California Code of Regulations, specified in the SFSU Bulletin. The faculty shall file the case with the Judicial Officer housed in the Office of Dean of Student Affairs for further actions (see Appendix 2 – the flow chart of the University’s procedures provided by the Dean of Student Affairs). 

B. Plagiarism at the Graduate level

Questions of plagiarism at the graduate level operate more or less in a similar manner to those at the undergraduate level. Note that the university’s graduate division has no explicit plagiarism policy per se. For the question of plagiarism in a given class, the procedure works exactly as it does at the undergraduate level with the one difference being that when a graduate student receives a grade of “F” their standing in the program is immediately jeopardized as it puts them into academic probation.  In the MA program there is the added question of what happens when and if a graduate student is found to have committed plagiarism on either their comprehensive exams or their M.A. thesis. In this case, failure is tantamount to being evicted from the program. Normally a student who fails an exam (or presumably also a thesis, although this must surely be a rare event) gets to take that exam again. In the case of failure because of plagiarism, this rule cannot apply automatically. A committee formed by the professor or professors who discovered the plagiarism, the chair and the graduate advisor should meet to determine the level and seriousness of the act of plagiarism and the proper response. If the faculty opts for declassification / expulsion (that is to say, if they decide that the student should not be permitted to retake the exam), the faculty as a whole must approve this decision. Should the student appeal their expulsion, this same committee would deal with any university level procedures, involving deans or various campus offices that the student has turned to in their appeal.  Because the university has no set policy for graduate programs, this will occur on a case-by-case basis. The committee must adapt and respond depending on the facts of the case, in the course of which this committee must turn to the department faculty as a whole for guidance and approval in terms of how to proceed and what determinations to make with regard to that case. 

C. Transcripts and permanent records

At the graduate level, in the case of decertification, an explanatory letter will be sent along with any action taken to the student's permanent file. If or when this student applies to other universities or requires that the transcript  be sent, this letter may be included, depending on the nature of the application and on the policy of SFSU’s graduate division as regards the content of what they send.  
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