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1. Substantive title expressing main point of the paper that includes a subtitle that further explains and/or specifies the meaning of the title.

2. Epigraph: a brief quotation that reflects the main point of the paper and the title; full page citation is provided to the source of the quotation.

3. Introductory paragraphs of the paper define the subject matter generally.

4. Aim, thesis, purpose or major claim of the paper is stated clearly early in the paper; before 3 paragraphs have been completed. Sample language might be: “The purpose of this paper is________;” or, “The aim of this paper is to show that_____________;” or,

“My major claim in this paper is_______________.”

5. Explanation of what the aim, purpose or claim means, or the consequences of the aim, purpose or claim as understood by the author. 
6. The pieces of evidence, or types of evidence, with illustrations or examples to help rationally convince the reader that the claim or purpose is rationally persuasive.[This is the key component to a successful rationally persuasive paper and should be the subject with the most concentrated thought.] 
7.  End of paper is a simply stated summary of the main claim or purpose of the paper, followed by a summary of the main pieces of evidence relied upon in the paper. No new claims or statements are made at the end of the paper; the summary should only restate what the body of the paper has already discussed.

FOOTNOTES: All borrowed ideas, quotations, and side remarks or explanations should be footnoted with page citations provided for the borrowed ideas and quotations. These referential citations should be provided with author, publication title, journal (if a journal article instead of a book), publisher and city of publication and year, and pages. Explanatory footnotes should provide clarification of concepts, such as, “freedom,” “justice,” or “democracy,” etc. Or additional points such as: why a topic is relevant but you cannot discuss it because of the limits of time, resources, space, etc. 

Transitions: all parts of the paper should be introduced by the previous paragraph’s last sentence and referred to by a transitional sentence; such as, “Now that we have discussed this topic, we shall move on to the next topic,” etc. or, “I have discussed the________, but now will discuss the next topic in our discussion,” etc.
 New paragraphs: all changes in the ideas, need to be indicated by a new paragraph. Be careful to note when the idea themes change.
